
ASSIGNING 
ACCESS

Instructions for assigning students access to course packages



ACCOUNT REGISTRATION BY A STUDENT

A license for any course may be granted to a user only after the student 
has previously registered an individual account on the LEM platform (see 
„Account registration instructions”). Note: due to the need to agree to the 
terms of the Platform Use Regulations and consent to the processing of 

personal data, the registration of an account for underage students should 
be carried out by their parents or legal guardians.
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GROUP MANAGEMENT

Log in to your LEM account. From the menu in the upper-right corner, 
select Group Management with the name of your school.
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GROUP LEM ID

To assign a license to a student, their account must be added to your 
school’s group. To do this, give the student the group code on the platform: 
LEM ID, which you will find at the top of the window on the left. It is best to 
copy the code and send it to the student by e-mail or other communicator 

to avoid typing mistakes.
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JOINING A GROUP

The student should use the code in the „Activation code” field, which he will 
find after logging into his LEM account in the „My Account” tab.
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JOINING A GROUP

After sending the correct code, the student will see a message about 
joining the group and an icon with the group name in the „My groups” 
window. 
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NEW GROUP MEMBER

A new row with the student’s account details appears in the group 
members table.
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GROUP MEMBERS

Administrators, including you, are also visible in the table with group 
members. Group administrator accounts in the table are marked with a 
special icon.
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GROUP PACKAGES

In the „My packets” window on the left side of the screen, you can see the 
packages that your school currently has at its disposal.
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NUMBER OF FREE LICENSES 

The number in the upper-right corner of the package tile shows the 
number of free licenses for the package that you can assign to your 
students.
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ASSIGNING PACKAGES 

Granting a license to a student requires clicking on the small icon of a given 
package, on the right side in the row with the student’s data.
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ASSIGNING PACKAGES

After clicking the icon, a green frame will appear around it and the icon 
itself will change its color. This means that the student is assigned access to 
the package.
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ASSIGNING PACKAGES

Giving a student a license will reduce the number of free licenses in the 
upper-right corner of the package tile. If the number shows zero, it will not 
be possible to activate the license for additional students.
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REMOVING A LICENSE

If you want to remove a package from a student, just click the package icon 
in the student’s row again. The green border will disappear from the icon, its 
color will change and the number of free licenses will be increased by one.
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DETAILED INFORMATION ABOUT THE PACKAGE

If you want to see detailed information about a package - e.g. what courses 
it contains, click the package tile in the „My packets” window. 

15



REMOVAL OF A STUDENT FROM THE GROUP

The student remains a member of the group until he or she leaves the 
group or is removed from the group. If you want to remove a student’s 
account from the group, click on the red icon on the left side of the row 

with his data.
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REMOVAL OF A STUDENT FROM THE GROUP

Then confirm the operation of removing the student from the group. 
The student will not lose his LEM account, however he will no longer have 
the access that resulted from the packages assigned to him as a group 

member.

Confirmation

Are you sure you want to remove the user from 
the group?

No Yes
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PAID PACKAGES 

In the „Buy package” window on the right side of the screen, there may be 
other paid packages that differ from each other in terms of the rates offered 
and the number of licenses to be allocated. You can buy a school package 
by clicking on the appropriate tile, selecting „Buy access” and switching 

to electronic payments. If you need to pay by bank transfer or have other 
questions, please contact us at office@t-lem.com

We wish you fruitful work with the LEM platform!
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0048 71 700 02 55www.t-lem.comoffice@t-lem.com
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